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Course Information/Approval – Experimental Course
CASSC Form 105A
	(Section #1) GENERAL INFORMATION

	Initiated By (Name):                                                            
	Department:                                                                                                          

	Email Address:      
	Campus:                                                            
	Phone #:                                          

	Date Submitted:      
	Effective Term/Year:       

	Program Type 
	 FORMCHECKBOX 
 B.A.     FORMCHECKBOX 
 B.S.     FORMCHECKBOX 
 B.A.S.     FORMCHECKBOX 
 A.A.     FORMCHECKBOX 
 A.S.     FORMCHECKBOX 
 A.A.S.     FORMCHECKBOX 
 C.C.C.     FORMCHECKBOX 
 A.T.C.     FORMCHECKBOX 
 C.T.C. (V.C.C.)    

	Campus affected by this request
	 FORMCHECKBOX 
 North      FORMCHECKBOX 
 Kendall      FORMCHECKBOX 
 Wolfson      FORMCHECKBOX 
 Medical      FORMCHECKBOX 
 Homestead      FORMCHECKBOX 
 IAC      FORMCHECKBOX 
 Hialeah      FORMCHECKBOX 
 West

	(Section #2) COURSE INFORMATION

	Course Prefix & Number:      
	Credits:       
	Course Title:       

	 FORMCHECKBOX 
 Occupational / Vocational Course Only
	 FORMCHECKBOX 
 X990-X999 (Selected Studies)      FORMCHECKBOX 
 X945 - 949 (Practicum)      FORMCHECKBOX 
 X920 - 924 (Workshop)  

	 FORMCHECKBOX 
 Advanced & Professional 

(Courses other than Occupational)
	 FORMCHECKBOX 
 X930-X939 (Special Topics)         FORMCHECKBOX 
 X940 - 947 (Practicum)       FORMCHECKBOX 
 X 925 - 929 (Workshop)

	Term(s) to be offered

(Maximum of two terms)
	 FORMCHECKBOX 
 Fall Term                                   FORMCHECKBOX 
 Spring Term                       FORMCHECKBOX 
 Summer Term  

	Course Description for Catalog (limit to 50 words or less):      

	(Section #3) MUST contain the following information.  PLEASE ATTACH:                                                                           

	 FORMCHECKBOX 
 Course Syllabus (to include: Course Competencies, Course Objectives)    

 FORMCHECKBOX 
 Recommended Course User Fee (CASSC Form 109) (if applicable)


SIGNATURES
	      
	     
	
	       
	     

	 (1) Discipline/School Committee Representative                                                        
	Date
	
	 (2) Department Chairperson                                                        
	Date

	       
	     
	
	       
	     

	 (3) Associate Dean/School Director                                              
	Date
	
	 (4) Campus Academic Dean                                            
	Date

	       
	     
	
	
	

	 (5) Reviewed by Director of Academic Programs
	Date
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Course Information/Approval – Experimental Course
GENERAL INFORMATION

The purpose of the Course Information/Approval Experimental Course form is to provide a shortened procedure for curriculum approval that will enable the campus to make a timely response to educational needs in the community. This form should be used for experimental or occupational credit courses only when the campus must move quickly to provide experimental instruction to an identified population.  The instruction should be recognized as A.A/A.S. or baccalaureate elective credit for meeting degree requirements, and may be offered for no more than two terms using the selected studies number. This form must be submitted each term. If the course is to be extended beyond two terms, the Curriculum Action – Course (CASSC Form 102) must be submitted.
Occupational Courses (can not be used as part of the A.A.) → The criteria developed for these areas of study (see current catalog) should be followed.
· X990 – X999 → Selected Studies for Occupational Programs
· X945 – X949 → Occupational Practicum
· X920 – X924 → Occupational Workshop
Advanced & Professional Courses (courses other than Occupational) → The criteria developed for these areas of study (see current catalog) should be followed.
· X930 – X938→ Special Topics for Advanced & Professional Programs
· X940 – X944 → Advanced & Professional Practicum
· X925 – X929 → Advanced & Professional Workshop
DIRECTIONS FOR COMPLETION:

CASSC Form 105A, Course Information/Approval - Experimental Course form is available to provide a shortened procedure for approval of new Occupational/A&P credit courses to permit a timely response to educational needs in the community. Note:  For vocational (0XXX) course requests, use VC form #7.
Step 1:   
The discipline/school committee representative is to complete CASSC Form 105A and submit it through the designated offices of the originating campus for  

approval. Attached to the form must be a minimum one-page course outline or Course Syllabus which includes: the Course Competencies and

Course Objectives).  Note:  Faculty should strongly encourage students to retain the course syllabus for record-keeping.  
Step 2:   
Following approval by the Campus Academic Dean, CASSC Form 105A is submitted to the District Office of Academic Programs for review. 

If changes are recommended, they are discussed with the contact person and the Campus Academic Dean prior to the request being authorized.

Step 3:  
Upon approval, a copy of the completed form is returned to the originating campus department by the District Office of Academic Programs and the

course is added to the Master Course Catalog File, thus enabling the Campus Registrars to add the course to the master course schedule. A copy of the completed form is submitted by the Originator to the Registrar with the department's Request To Add A Course To The Master Course Schedule (AR Form 241-A).
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Directions:  


The originating discipline/school committee representative completes and forwards form per CASSC guidelines.


All forms must be submitted electronically.














