Welcome Aboard, School Volunteers!

Congratulations! You have made the selfless decision to join the respectec].
and cherished ranks of school volunteers where you will make a vital difference in
the lives of children, teachers, and administrators.

The School Volunteer Program, established in 1972, recruits, trains, and
places volunteers in classrooms and schools where they assist, tutor, and mentor
our youtli, as well as provi(le invaluable assistance to teachers and administrators.
The main g’oal of the SVP is to ]oring’ tog’ether parents, families, business
representatives, community members, and schools in partnership for the optimum
benefit of the students in this school district.

School volunteers work tog’ether as part of a school team in an educational
and protessional environment where everytlling continuously revolves around
provi(iing' what is best for its students. As such, as within every business and
organization, there are policies and gui(],elines that must be followed to ensure that
volunteers properly understand and fulfill the responsit)ilities of this very
important role. The School Volunteer Program Policies and Guidelines are aimed
at assisting our volunteers in loecoming effective, content, and successful school

volunte ers.

The mission of the SVP has always been to maximize the quality of
instructional services and educational opportunities provi(le(l to our students,
throug’h the utilization of the priceless services delivered ]:)y school volunteers and

business partners. And so we say, “Thank you, for your time and commitment!”

School Volunteer Program Policies
Bd. Rule 6Gx13- 1B-1.01

All volunteers must complete, sign, and date a Miami-Dade County Public Schools” School Volunteer
Program Registration Form (FM 17 04FE) before ]3eing’ piacect, in a school, or loeg’inning' service as a school
volunteer and successtuﬂy complete a Laclzg’rouncl check.

1. A driver’s license or an appropriate photo identification card (ID) (passport, school ID, etc.,) must be
provided at the time of registration.

2. Upon registration, volunteers must wait until they receive notice from the school or worksite to ]Jeg’in

service.

3. Any volunteer who registers must successtuﬂy complete the registration and ]:)aclzg’roun(i check process
delineated in administrative policies annually approve(l l)y the Superinten(lent of Schools. If
sig’niticant chang’es occur in the Lac]zg’rouncl check process, the School Board will be notified ]3y the
Office of the Superintenctent of Schools. Volunteers must report any criminal proceecling’s , inclucting
those, which may occur after a baclzg’rouncl check, to school authorities immecliately.




4. Once approve(i, all volunteers must sign in and out at a &esig‘nate(i location in the school before
proceeding’ to their volunteer site. This is required for purposes of liat)ility and to know the location

of a volunteer in case of an emergency.

5. All volunteers must wear an i(ientitying’ loa(],g’e, such as the School Volunteer Program I)utton,

whenever Volunteering .

6. Volunteers are to always serve as positive role models. A school volunteer MUST ALWAYS: use
appropriate lang'uage; discuss age-appropriate topics; refrain from inappropriately touching’ students;
refrain from (iisciplining‘ students (]Jetiaviors nee(ling‘ (iiscipline should be directed to the appropriate
teacher or staff mem]aer); and refrain from giving students g’itts, rewards, or food items of any kind
without the teacher’s permission.

7. For lia]aility reasons, volunteers must leave presclioolers or children not registere(l in the school, at
home.

8. Volunteers may not be left alone to supervise a group of students. The visual and au(iitory presence
of a Miami-Dade County Public Schools’ employee must be maintained at all times.

9. Volunteers MUST lzeep CONFIDENTIAL any information about a student or any school-related

incident. If there is a satety concern or an emergency issue, it must immecliately be communicated to

someone in authority.

10. Volunteers should notity the front office if an illness or emergency prohit)its them from attending’ a
scheduled volunteer shift. Volunteers should be prompt and dependable.

11. The dress code for volunteers should be appropriate at all times.

12. Volunteers, under the supervision of the school volunteer liaison, should maintain a sign in sheet for
volunteer activities and service. If service is provicle(l after school or in the evenings, the l)eg'inning’-
en(ling' time frame of the activity should be written. This record sheet should be submitted to the
School Volunteer Liaison cluring’ the next visit to the worksite.

13. Volunteers and staff members must adhere to School Board Rules, 6Gx13- 4A-1.21 Responsil)ilities
and Duties , and 6Gx13- 4-1.09, Employee Student Relationships.

14. Each school principal or work site supervisor may set additional policies with respect to volunteer
involvement. A volunteer’s service may be terminated at any time, cither at the discretion of the
principal, Miami-Dade County Public Schools, or the volunteer.

Volunteers - the HEART within every healthy school!

Miami-Dade County Public Schools
SC}IOOI Volunteer Prog’ram
Bureau of Community Services
1450 NE 2™ Avenue, Room # 202 & Miami, Florida 33132
305-995-1439 & (FAX) 305-995-1224
http://community.cladeschools.net
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