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Syllabus

	 Course Title:
	

	       Number:
	

	     Schedule:
	

	Term:
	

	Credits:
	


Instructor Information

· Name/title

· Department

· [image: image1.png]A WM MiamiDade
College



Office location/hours



· Telephone

· Email

· Web Page

Course Description

· Catalog Description

· Organization




· Prerequisites

· Instructional Approach/Strategies

Course Competencies


1.


2.


3.


 .


N.

General Education Outcomes




Syllabus Components con't

Textbooks/Resources/Supplies


Course Requirements

· Schedule of assignments

· Calendar

· Course outline

· Due dates

· Drop dates

Course Evaluation/Grading Policy/Assessment Methods/Schedule


Course/Departmental Policies

· Attendance

· Lateness

· Class participation

· Missed assignments/make-up

· Participation

· Extra credit

· Illness/emergencies

· Academic honesty

· Classroom behavior - acceptable/unacceptable

· Students with Special Needs

· Student feedback of instructor

· Use of student work

· Emergency procedures

· Safety rules

Available Support Services

· Labs

· Learning resources

· Tutorials

· Web resources

· Disability Services

· ACCESS Department - students who experience learning difficulties or have disabilities 

are urged to visit an ACCESS advisor to determine if eligible for any special services

Syllabus Components con't

Optional

· Statement about your teaching/learning philosophy

· Supplementary material to help students succeed

· Provide space for 2 - 3 class members" names, telephone, eMail to contact if they miss 
class

· Contract & signature

· Your suggestions for success

· What you expect of students and what they can expect from you

Additional Information about Developing a Syllabus
· Miami Dade College General Education – Samples that demonstrate how the General Education Outcomes are integrated into the follow classes:
· BSC1050
· DEP2000
· CHM1033
· How to Construct an A+ Syllabus (A Teaching for Success Quick Course)  
http://webftp2/ctd/tfs/index.htm
· College Training and Development Workshops
· CTD0406-2 Best Practices of Service Learning Syllabus Development
· CTD0412     Writing A Course Syllabus
· Designing A Learning-Centered Syllabus


http://curriculumworkshop.com/yc/curriculum/index.html

New Faculty Survival Guide-Syllabus Preparation



http://www.csun.edu/~newfac/Syllabus.html
· Constructing A Syllabus


http://www.brown.edu/Administration/Sheridan_Center/publications/syllabus.html
· Creating A Syllabus


http://teaching.berkeley.edu/bgd/syllabus.html
· Sample MDC Syllabus


http://flang1.kendall.mdc.edu/curric.htm
· Grunert, Judith. The Course Syllabus A Learning Centered Approach.
· Anker Publishing Co. Bolton, MA, ISBN 1-882982-18-5
· Using Universal Instructional Design Strategies to Develop Instructor and Support Materials



http://ualr.edu/www/technology/facultystaff


http://www.uoguelph.ca/accessibility/universaldesign.shtml


http://teaching.berkeley.edu/bgd/teaching.html
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Information that allows students to communicate with you as easily as possible.  Students appreciate and need easy access to instructors.





What is this course all about?  How does it fit into their program of study or support other courses or requirements?





Approved course competencies are available in your department.  Each competency is measurable and/or observable and based on performance. For additional information regarding course competencies click on “Course Competency Guidelines” � HYPERLINK "http://www.mdc.edu/eppa/documents and popups/CourseCompetencyGuidelines.pdf" ��http://www.mdc.edu/eppa/documents and popups/CourseCompetencyGuidelines.pdf�  Course competencies must be attached to your syllabus. 





How does this course help students achieve the General Education Outcomes?





Students need to know what texts, materials or supplies they need.





Students must know important due dates and schedule of assignments in order to prioritize time.





Students MUST know how they are to be graded! Be specific! Avoid ambiguity - "put it in writing".





Be as precise as possible in order to avoid questions and problems that may develop later.  Students appreciate clarity and equitable policies.
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