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Whenever the Secretary is absent for any reason, the Chairperson of the Board of Trustees, or such other
person who may be chairing the meeting in the Chairperson’s absence, will designate a College Provost to
serve as the Acting Secretary. In the absence of the College Provost, the Chairperson (or Acting
Chairperson) of the Board will designate one of the Campus Presidents or District Vice Provosts, or the next
highest ranking District officer who is present, to serve as the Acting Secretary. The designated officer will
be authorized to sign required documents as Acting Secretary.
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