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A. Administrative leave with pay shall be granted to an employee who is: 

 

 1. summoned as a member of a jury panel, or 

 

      2. subpoenaed as a witness in court action, other than litigation in which the employee is 

principal. 

 

B. Administrative leave with pay may be granted to a full-time employee involved in litigation related 

to the College. 

 

C. The College President shall authorize Administrative Leave for an employee subpoenaed in the line 

of duty to represent the College as a witness or a party; the appearance in such cases shall be 

considered as a part of the employee's job assignment. The employee shall receive regular pay, per 

diem, and travel expenses; and shall be required to surrender to the College any fees or payments 

received. 

 

 

 

 

 

 

 

 


