Faculty Support

Access to Library Collections
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Library users must present a valid MDC ID card to enter the library and to check out materials. This card serves as your library card. You may obtain a MDC Card at the Student Life Office. Full time faculty hired before the first day of classes will be in the library’s patron database; adjunct faculty must bring to the library a letter signed by the department chair, and the MDC photo ID every semester to have their record entered or updated at the Library Circulation Desk manually. 
Your employee number printed on your card is your library number and the number that you will use to access databases. Your PIN is the last four digits of that number. Most books and CDs circulate for three weeks and may be renewed once. Videotapes and DVDs circulate for only three days and may not be renewed. Library users can renew library materials online from the Library web page,
http://www.mdc.edu/wolfson/learningresources/library. Select Catalog. Then select “My Account” from the bar near the top of the page.
Library Instruction

Reference librarians are available to provide library instruction. Instruction sessions may be general or subject-specific, may focus on traditional, of electronic library resources, or may be geared to the Internet, or general database-searching techniques, or any combination of the above. By discussing in advance the goals, objectives, and expectations you will enable the librarians to tailor the instruction to meet your class needs. In these sessions, the librarians strive to include information literacy strategies in their presentation. To enhance learning, instructors are expected to remain with their class and participate in the instruction as applicable.

Course Guides

A librarian, at your request, will create course resource guides for  your students to supplement traditional library instruction. These guides may be posted on the library or your Web page. 

Reserves

Instructors may place materials on Reserve for their classes. These materials will be available for room use only and may be checked out at the Service Window. A valid MDC Card is required to check out Reserve materials.

Download this PDF form, print it, fill it out, and attach it to the materials you send to the library for reserves.

You need Adobe Reader on your computer to read this form. 

Inter-Library loan (ILL)
Materials that are not available in the Wolfson Campus Library may be obtained through Interlibrary Loan. You may request these materials on the Campus Library Web page. If there is a charge from the lending library, it is the library user’s responsibility to pay that cost. Patrons are notified when the item is received, and it can be picked up at the Circulation Desk. As it takes time for ILL materials to arrive, patrons do need to plan ahead if they need interlibrary loan materials.
Videos/DVDs/music CDs

Come by the library to charge-out  audio/visual materials housed in the Wolfson Campus Library  for use in your class. This will insure that the item will be available for you to use in your class.
New Library Materials

The Wolfson Campus Library encourages MDC faculty to participate in developing a robust and viable collection. Faculty input is important in order to properly improve the library’s collection. The Library will accept your requests via email, or by any other written form. Make sure that the following items are included: author, title, publisher, date and if possible ISBN number. While requests for new materials may be submitted year-round, the bulk of the selection takes place during the fall semester and is completed by February.

Make Up Tests

Instructors may leave make-up tests for your students in the library. The staff will administer the instrument, but they are unable to proctor the test closely .

Library Privileges for Adjunct Faculty

Bring a memo each semester from your Chair to the Library with a picture ID. The memo must include your name, Miami Dade ID number, home address and phone number, and your campus phone number; it should state in which department you are teaching and request library privileges for the current semester.
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