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I. PURPOSE 

 
To establish a process for implementing policies approved by District Board of Trustees and 
procedures approved by the Executive Committee. 

 
 

II. PROCEDURE 
 

A. Policies 
 

1. Policies are the result of actions of the District Board of Trustees, the Legislature, 
or the State Board of Education. 

 
2. Upon approval by the District Board of Trustees, policies will be posted to the 

College’s Website by the Office of the Executive Vice President and Provost. 
 

B. Procedure 
 

1. Upon approval of a policy by the District Board of Trustees, a request will be sent 
to the proper area to draft a procedure for its implementation. 

 
2. The draft of the procedures shall be forwarded to the Office of the Executive Vice 

President and Provost for review by the Executive Committee if required. 
 

3. Upon approval, the procedure will be posted to the Colleges website by the Office 
of the Executive Vice President and Provost. 
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C. Codification 
 

All policies and procedures will be codified by the Office of the Executive Vice President 
and Provost. 
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