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I. PURPOSE  

    

To provide a procedure for the processing of student change of address, phone numbers, 

emergency contact, and email address. 

 

II. PROCEDURE  

    

A. The College requires an address, phone number, email address and emergency contact for all 

students currently enrolled.  

 

B. The student may complete the Contact Information Change Form (PDF) and submit it along 

with an identification when requesting to change their address, phone numbers, emergency 

contact, and email address at the Office of Admissions and Registration. In addition, the student 

may log in to their student portal to update the requested information.  
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https://www.mdc.edu/admissions-info/forms/contact-information-change-form-fillable.pdf

