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I. PURPOSE 

 

To provide Miami Dade College (MDC) students with the most appropriate placement into courses 

and programs based on standardized test score results and to ensure that reliable, valid and objective 

test information is available for use by students, faculty, advisors, and the institution in making 

significant educational decisions. MDC has established a policy of requiring non-exempt students to 

take a State approved basic skills assessment. 

 
 

II. PROCEDURE 

 

A. Students entering MDC will be tested and/or placed into courses and programs commensurate 

with their skill levels as detailed in the Placement Criteria Manual, . With the exception of 

students who meet the criteria for an exemption from common placement testing and 

developmental education instruction, the State Board of Education (SBOE) requires  

demonstration of readiness for degree seeking students and students who have not met college 

level competency either through the completion of developmental education requirements in 

the Florida College System or have not been awarded credit for college level coursework in 

the area of deficiency. Methods for assessing communication and computation skills may be 

through any combination of approved common placement tests or alternate methods. Non-

exempt students whose assessment results indicate a need for developmental education shall 

enroll in developmental education in the area of deficiency. Students whose native language is 

not English may be required to take another test to measure their English proficiency and 

subsequently matriculate through EAP to demonstrate readiness. Students with documented 

disabilities are provided appropriate testing modifications or accommodations.  

 

The SBOE also requires institutions offering Postsecondary Career and Technical Education 

and Adult Education programs to test students pursuing these programs. MDC may accept 

official test scores from approved academic institutions and approved regional workforce 

boards. Parameters for accepting these scores will be established between coordinating 

agencies. 

https://www.mdc.edu/aet/placement-criteria/default.aspx


Manual of Procedures – Procedure 8303 Page 2 of 3 

 

B. Under the leadership of the Institutional Test Administrator (ITA), the College Academic and 

Student Support Council (CASSC) Research and Testing Committee coordinates a review and 

update of the Placement Criteria Manual annually. The manual is approved by the Student 

Deans Council, Academic Leadership Council, the Campus and College Academic and Student 

Support Councils, and the Executive Committee prior to becoming effective each academic 

year. 

 

C. The Directors of Testing and Assessment are responsible for the administration of approved 

college-wide and campus-based testing on each campus. 

 

D. The Testing and Assessment Departments will provide sufficient opportunities for all students 

to be tested in a timely manner on campus and on a remote basis. Whenever possible, the tests 

will be available in an online format with a paper-pencil version available as needed. Special 

test materials and reasonable accommodations are available for students with documented 

disabilities. Test scores will be posted and available for display in the College’s student 

information system. Students will receive a copy of their score reports and an electronic record 

will be maintained in the College’s record keeping systems for archival purposes. 

 

E. Research using test data from institutional data files may be conducted and reported as 

appropriate by the Institutional Test Administrator (ITA) and the Office of Institutional 

Research. Testing information and data will be provided in aggregate form whenever possible 

and may be released only to qualified persons for use in accordance with accepted ethical 

standards with consideration of the confidential nature of the test results. 

 

F. Additional testing may be conducted by the Testing and Assessment Departments for special 

student populations or by request. 

 

G. The Placement Criteria Manual is divided into five sections and eight appendices: 

 
I. Criteria for Degree and College Credit Certificate Programs. 

II. Criteria for Degree and College Credit Certificate Seeking-Students with Limited 

English Proficiency. 

III. Criteria for Postsecondary Career and Technical Education Programs. 

IV. Criteria for Adult General Education Programs. 

V. Criteria for Dual Enrollment Students. 

 

Appendix A _ H 

 

A. Laws, Rules and Technical Assistance Papers 

B. Florida Standard High School Diploma Codes Eligible for Developmental Education 

Exemption 

C. Alternative Placement Criteria for Recent, Non-Exempt High School Graduates 

Alternative Placement Options for Students with Military Experience 

Alternative Placement Options for Students with Significant Work History 

Alternative Methods Quick Guide 

D. General Placement Recommendations for Advisement 

General Placement Recommendations for Developmental Education Advisement  

Mathematics Pathways Advising 

E. Meta-Major Academic Pathways and gateway courses that are aligned with the 

intended academic and career goals of degree seeking students 
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F. Quick Guide for EAP and Course Placement 

EAP Student Scenario Guide 

G. Adult Education CASAS Post-Testing Chart 

H. TABE Out of Range Score (Low) Reported and Re-Testing Guide 

TABE 11/12 Procedures for Initial Placement of Adult General Education Students 

TABE 11/12 Procedures for Post-Testing and Determination of Learning Gains of 

Adult General Education Students. 
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